
For City & Guilds

T Levels –
Management & 
Administration

Curriculum Delivery 
& Planning
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Agenda

Management & Administration Pathway1 

Year One and two suggested Curriculum Planner 

Example of what a weeks delivery could look like 

Assessment method and overview
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Core  
20-50% Total TQ time  

Graded A* - E

Core 1 Concepts & theories

Core 2 Transferable/Core skills
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T Level programme composition

Occupational specialism
50-80% Total TQ time

Graded Pass/merit/distinction 

Based on occupational maps 

No less than 50% of the total qualification planned time 

Threshold competency

LTP 

(other requirements set by 

T Level panel) 

Maths and English 

Working towards

GCSE or Functional Skills Level 2 

Industry Placement

315-420 hours

Min 45-60 days

1800 hours over two years. Achievement of T Level must include all components. UCAS points will be 

attached and is the equivalent to 3 A levels.

Assessment:   
• External exams

• Substantial employer set project

Assessment:   
• Synoptic practical assignment(s)

Employability, enrichment & 

pastoral (EEP)
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The T Level Course 

80%
Up to 1400

hours

Core English and maths

Occupational 

specialism
Other requirements

20%
At least 

315 hours

350 hours

average
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Technical

Qualification

Industry placement

Meaningful contribution in the 

workplace 
Practical skills for employmentTechnical skills and knowledge
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Technical Qualification overview for Business and Administration

Business and Administration Core component

Pathway: Management and Administration

Business improvement Team leadership & 

management  

Business support  

Learners must complete;

• Business and Administration core 

• one occupational specialism 
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Technical Qualification - Core

Key areas covered:

1. Business Context

2. People

3. Quality & compliance

4. Finance 

5. Policies and Procedures

6. Project and Change Management 

7. Business Behaviours
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Timelines for Core Exam assessments windows

Core Theory Papers Date

Core exam 1 26.11.25 (Autumn 25 series)

Core exam 2 03.12.25 (Autumn 25 series)

Core exam 1 02.06.26 (Summer 26 series)

Core exam 2 09.06.26 (Summer 26 series)

All exams will last for 2.5 hours and will start at 9.30am and finish at 12pm

Timelines for ESP assessments windows

ESP Series Material release 

date

ESP start date ESP end date ESP upload 

deadline

Autumn 25 03.11.2025 10.11.2025 05.12.2025 05.12.2025

Summer 26 23.03.2026 30.03.2026 08.05.2026 08.05.2026

All ESPs will last the full duration of 25 hours.



An overview of the 
Technical

Qualification (TQ) for 
Management & 
Administration



Key for Delivery/Curriculum Planners 



Sample Course Delivery: Year 1 Term 1



Sample Course Delivery: Year 1 Term 2



Sample Course Delivery: Year 1 Term 3



Sample Course Delivery: Year 2 Term 1



Sample Course Delivery: Year 2 Term 2



Sample Course Delivery: Year 2 Term 3



Core and OS Mapping

Management & Administration Core Occupational Specialisms 

Business Context Business Support (OS)

People Team Leadership (OS)

Quality & compliance

Finance 

Policies and Procedures

Project and Change Management Team Leadership (OS)

Business Improvement (OS)

Business Support (OS)

Business Behaviours Team Leadership (OS)



Example timetable

*Each core session could cover a different underpinning knowledge outcome from the core component, as opposed to the same knowledge outcome delivered across the week. 



Where will the delivery planners be located 

https://www.cityandguilds.com/tlevels/resources

On the link above click the 

accordion Curriculum delivery 

planners



Technical qualification scheme of assessment overview
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Industry Placement support – AOC website 
https://www.aoc.co.uk/ip-guidance-resources

• For providers ‘How to’ guidance 

• Before placements

• For students

• During placements

• Tools and templates

• Employer engagement

• Before placements

• During placement 

• Post placements

• For employers
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Resources & Support

Ready to Support eligible providers and stakeholder 

engagement

➢ Updated webpage for T Levels

➢ Assessment timelines 

➢ Provider focus groups/curriculum planning

➢ Employer Industry Boards

➢ e-bulletins

➢ Specification 

➢ Dedicated Technical Advisors

➢ Network Events/Teams Meetings

DFE resources

https://www.cityandguilds.com/tlevels/providers

https://www.gov.uk/government/publications/t-levels-resources-for-teachers-and-careers-advisers?utm_medium=email&utm_campaign=govuk-notifications&utm_source=f0001d38-07d1-44ca-b063-ade36cd53c4d&utm_content=daily
https://www.cityandguilds.com/tlevels/providers


S
e
p
t 

2
5
/2

6
A

n
 i
n

tr
o
d
u
c
ti
o

n
 t

o
 M

&
A

 T
 L

e
v
e
ls

Resources & Support

Our dedicated Management & Administration T Level page hosts:

• Sample Core Theory Papers

• Moderators reports

• Enlarged past question papers

• Exam Guides

• Sample Employer Set Projects

• Specification

• GSEMS (Guide Standard Exemplification Materials) for all the 

Occupational Specialisms at both Pass and Distinction grade
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Free promotional material from the Department for Education

https://www.gov.uk/government/publications/t-levels-resources-for-teachers-and-careers-advisers?utm_medium=email&utm_campaign=govuk-notifications&utm_source=f0001d38-07d1-44ca-b063-ade36cd53c4d&utm_content=daily


Need further support?

For further support on the Management & Administration T 

Level, please contact Dom Green at City & Guilds

Dominic.Green@CityandGuilds.com
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Every effort has been made to ensure that the information contained in this publication is true and correct at time of publication. However, City & Guilds products and 
services are subject to continuous development and improvement, and the right is reserved to change products and services from time to time. City & Guilds cannot 
accept responsibility for any loss or damage arising from the use of information in this publication.  
© 2025 City & Guilds Limited (Reg No 16513878). All rights reserved. City & Guilds is a trademark of City & Guilds Limited.

About City & Guilds

City & Guilds is the global skills partner, empowering people, organisations and economies 
to develop the skills they need for growth. With almost 150 years of trusted expertise, we 
support people into work, help them develop on the job and move into the next job.

We work with Governments, employers, training providers, colleges and industry 
stakeholders to design and deliver high-quality training, qualifications, assessments and 
credentials that lead to meaningful career progression. We understand the life changing link 
between skills development, social mobility and success. Our solutions span critical sectors 
including construction, engineering, transport, energy and electrical, serving over 1 million 
learners annually.

Through our comprehensive portfolio of brands and trusted global network, we set industry-
wide standards for technical, behavioural and commercial skills to improve performance and 
productivity. We believe you can achieve your potential - and we're here to help make it 
happen.

City & Guilds Training, Gen2, Intertrain, ILM, Kineo and The Oxford Group brands are all a 

part of City & Guilds. 

For further information please visit cityandguilds.com/about-us

Contact us

Giltspur House 

5-6 Giltspur Street

London

EC1A 9DE

customersupport@cityandguilds.com  

01924 930 801 

www.cityandguilds.com 
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